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Setting Name:
Frimley Green Pre-school

Signature of completer: 
Date: 16/05/2020/updated 25/05/2020
Name of person completing:   Debra Hastings
This risk assessment should be used alongside the Covid-19 Audit tool.  Below are some examples of areas that should

be included, this is not a full list:

· Environment and resources

· Staffing

· Social distancing

· Arrival and departure

· Hygiene procedures

	Risk (Where/When)
	Level of Risk RAG
	People who are at Risk
	Description of preventative measures/actions
	Action required
	Level of remaining risk RAG
	Review date

	Risk of children/parents returning with Covid-19 symptoms
	Red
	Staff, children, parents
	Children and staff who are unwell in any way, not just recognised Covid-19 symptoms ie/ persistent cough or high temperature should not attend the setting.

Re-iterate self-isolation rules for individuals and households which still apply and children should not attend if any member of their household is symptomatic. 
Parent to take child’s temperature at home before attending Pre-school if they are concerned child may have a temperature – inform staff and keep child at home.

Do not bring child in if they have been given Calpol or similar as this will mask any further temperature rise.

As soon as child or staff have symptom’s e.g. temp or new continuous cough, they are to self-isolate for 14 days
Staff to all use their own pen.
Staff to wear fresh clothes daily and change out of dirty clothes as soon as home.
Limit what you bring into Pre-school – ie/ pen/diary/any thing vital. 

Clean your mobile phone on entry and on leaving. 

Clean laptop on arrival, after use and on leaving. Wash hands after using.
Clean work keys regularly, wash hands after using keys.

Clean work phone after each use, wash hands after using.


	Discuss with parents how we will be prioritising places. 

· Vulnerable children including those on Child Protection Plan, Child In Need Plan, identified SEND, FEET and EYPP children. 

· Children with at least 1 parent who is a critical worker 
· 3 and 4 year olds.
Provide up-to -date links to Government information on testing. 
Send parents questionnaire. 
Send checklist to all staff re: do’s and dont’s 
	Amber/Green
	completed

	Arrival and pick up time – outside/front entrance


	Red
	Children, Parents and Staff 


	Staggered drop off and pick up times. 
Define areas 2 metres apart for waiting zones. 
Ensure that there is at least 1 metre around the front entrance to allow safe passing. 
Only 1 parent to drop off/pick up.

Staff to open door promptly to avoid parents ringing door bell – hot spot for infection.
Disinfect doorbell after use.

Move mobile sink to near toilets for more hand washing facility if necessary.
	Contact parents to ascertain what sessions they require on return. 
Inform parents of their drop off and pick up times. 
Measure and mark waiting zones. 
Inform parents of new system 
Take photos to share with parents and children so they know what to expect.
Disinfect door bell after each use – wipes available at door.
	Amber/Green
	

	Too many children to allow full social distancing throughout session.

	Red
	Children and staff
	Limit the numbers who attend per session – use EYFS ratios and consider building layout,
outdoor space and staffing capacity. 
Hall plenty large enough to accommodate 16 children safely. They should have 2.5m squared per child indoors.
Open Monday/Tuesday/Thursday 9-3 only, if we can accommodate all children in these days.

One group of no more than 16 children. 

3-4 staff needed over 3 days.

Make use of the garden, going outside first thing and using the other area of garden the other side of the building.

Ensure hall is well ventilated if indoors – open windows.
	Move/remove equipment and resources to allow as much space as possible while allowing the children the experiences they need. 
Measure space between areas to allow 2m between areas. 

Check hours and sessions of children. 
Set up out of reach (of children) cleaning pods so staff can access cleaning materials in each area
1. Indoors

2. Garden
	Amber/Green
	

	Maintaining Hygiene of toys and equipment throughout the session

	Red
	Children and staff
	Resources and equipment to be kept to a minimum and rotated between sessions. 
Use plastic or throw away resources, open ended items such as sticks, shells, fir cones.

Toys and equipment to be cleaned throughout each session if mouthed and at the end of each session.  
Items that come in from home are limited to necessary comforters.
Have limited water play and on a small scale so it can be replaced throughout the session. Ideally a bucket with paint brushes for mark making not putting hands in.

Use mud pit instead of sand pit. Can have small amounts of sand if thrown away after use. 
Tables and other surfaces to be wiped down after use with anti-bacterial cleaner, and a disposable cloth/paper roll which is then bagged and binned. 
	Cleaning pods set up out of children’s reach around the setting both inside and out. 
Assign staff to key areas for cleaning at the end of each session. 
Ensure sufficient cleaning resources are available – keep a stock if possible and a record of stock.

	Amber
	

	Staff meeting qualification requirements

	Red
	Children
	All staff contacted to ascertain current personal situation regarding shielding of themselves or people in their household. 
Staff rota designed to ensure that during each session qualification ratios are maintained and there is a paediatric first aid member of staff at all time and a DSL and SENCO are always available.
	Set up virtual meetings with each staff member to discuss needs and document this. 
Plan out sessions across the week regarding staffing to ensure all requirements are met.

	Green
	

	Maintaining social distancing and hygiene measures at Lunch and snack times 


	Red
	Children and staff
	Pre-school will provide snack at the moment – do not bring fruit/veg etc in from home.

2/3 children per table. 
Snack time – adult to prepare and serve snack.

Children to wash hands before and after snack. 
Have snack outside weather permitting. 

Have lunch in garden (left hand side of garden).
Child to bring own drink cup from home to prevent sharing of cups. Disinfect outside of cup on entry to setting. Store in plastic box out of reach so no chance of cross-contamination.
Use disposable kitchen clothes or paper roll, bag and bin after use. 

No washing to be taken home at this time. 

Soak any used cloths in boiling water then disinfect and dry.
Children to bring packed lunch in a box rather than a bag so it can be easily disinfected on the outside.

	Communicated new rules to parents.

	Amber/Green
	

	Children bringing items from home.
	Red
	Children and staff
	Only comforters to be brought from home is absolutely necessary. Clean on entry to setting with disinfectant spray if possible. Only owner of toy to be allowed to touch it. 
No rucksacks to be brought in.

Spare clothes/nappies/wet wipes to be sent in a plastic bag and stored in their trays.

No buggies to be left inside building.
Children and staff to wear fresh clothes each day.
Coats to be hung on coat rack in area near toilets.
No home school books/email all information or speak to parents at pick up.

No accident forms to be sent home, complete, photograph or scan and email to parent.

No children’s art work to be sent home place in their folder or photograph and email home.
	Communicated to parents.
Requested no rucksacks/spare clothes/nappies/wet wipes to be sent in a plastic bag and stored in their trays.
Parents informed – no buggies indoors.
Parents informed about fresh clothes.


	Amber/Green
	

	Managing personal hygiene, nappy changing, toileting, coughing/sneezing/nose blowing.
Child becoming unwell. 
	Red
	Children and staff
	General hygiene - Staff and children to wash hands on arrival, after outside play, before and after meal times, after toilet/nappy change, and before leaving the setting using hand soap and washing for 20 seconds

Children to have 1:1 support/hand over hand if required to help wash hands

Hand sanitiser only to be used when hand washing with soap and warm water is not possible. If hand sanitiser is used make sure all of hand is covered. 

Children and staff should wash hands regularly throughout the day but especially before and after snack/lunch and any malleable play and water play. 
Staff to carry tissues/ hand gel on themselves at all times.

Staff to use a ‘wash hand’ visual for those who need it.
Nappy changing – staff to wear gloves and (an apron if necessary.) Child and adult to wash hands after nappy change. Staff to position themselves to the side of the child whilst nappy changing. Disinfect nappy mat in usual way. Bag and bin nappy and waste in nappy bin in disabled toilet.
Toileting – children to be encouraged to manage own toileting, adult to support as necessary. Adult and child to wash hands after. 20 second hand washing. Adult to use gloves for any intimate care. 
Complete intimate care book but don’t send home – any comments pass verbally or via email to parent/carer.
Coughing/sneezing/blowing noses –
Staff to try and keep head above children when they are talking to you to help prevent the virus leaving their mouths and landing on your face.  

Children to use ‘catch it, bin it, kill it’ as they know this, tissues to be placed in smaller bin – empty regularly throughout session, hand washing or anti-bacterial gel after. 

If coughing/sneezing children to do so into a tissue or into their elbow.

PPE - * if a child, young person or other learner becomes unwell with symptoms of coronavirus while in their setting and needs direct personal care until they can return home. A face mask should be worn by the supervising adult if a distance of 2 metres cannot be maintained. If contact with the child or young person is necessary, then gloves, an apron and a face mask 
should be worn by the supervising adult. If a risk assessment determines that there is a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection should also be worn.” (Coronavirus (COVID-19): implementing protective measures in education and childcare settings. Published 11 May 2020)


	Hand washing/’Catch it, bin it, kill it’ posters at child level throughout setting.

Consider hand washing area for the garden.
Ensure sufficient gloves/aprons/soap/hand gel/tissues/bin bags/anti-bac spray/washing up liquid are available.
PPE –apron, mask, gloves to be available for a child who becomes unwell in the setting – available in a box in the cupboard. 
Child to be taken to a separate area, with staff member to await collection. Preferably an area outside.

Use goggles if you feel they are necessary- add to emergency box.

	Amber/Green
	

	Actions tracking sheet

	Setting Name :    Frimley Green Pre-school                                                        Date: 20/05/2020

	Action taken


	Review action to be taken by provider
	Effective

Y/N
	Further action needed
	Further action

Complete by (date)

	16/05/2020

Contact parents to complete questionnaire and find out how many children would like to return.


	Look at results and plan staffing and days children can come in. 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	 New Government Guidance issued
	Date read
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